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Circular Letter
12-02
To: FARM WINERY LICENSEES
Subject: PURCHASE ORDERS
PURPOSE: The purpose of this Circular Letter is to communicate to Farm Winery licensees

the procedure for the completion and submission of Purchase Orders for wine that
has been removed from the licensees’ bonded area to their retail sales area.

BACKGROUND: Recently Farm Winery licensees have requested that the Board continue to allow
them to submit a monthly purchase order for all wines that they have transferred
from their bonded area to their retail sales area.

HELD: Farm Winery licensees may complete and submit a monthly purchase order for
wine that has been transferred from their bond area into their retail sales area
during the month. Licensees are reminded that if you are submitting a purchase
order for the month that the report must be mailed no later than the 5™ day of the
following month. Further, licensees are reminded that if they elect to file a
consolidated monthly purchase order they must keep internal records documenting
each movement of wine from the bonded area to their retail sales area.

INQUIRIES: Should you have questions regarding this guidance document, you should contact
our Tax Management Section at (804) 213-2034 or your Compliance Agent.

W. Curtis Coleburn III
Chief Operating Office/Secretary to the Board



